The Third Level Library:
A survival guide
Why learn how to use a Third Level Library?
1. It can help you access a wide range of resources
2. It can make things less stressful when you’re trying to complete an
assignment
3. It increases your chance of getting better grades.
Lesson 1: Borrowing a Book.
To check if the book is available you can ask at the library desk or check
the online library catalogue (there’s usually a link on the library website).
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Borrowing a book: Some Tips
1. If it’s on your reading list get it ASAP. Otherwise someone might get
there before you.
2. If it’s not available you can reserve it online or at the library desk.
3. Most libraries charge fees for late returns. Make sure to bring your
books back on time or renew them online.
4. If the actual book you are looking for isn’t available, check for an
alternative title.
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Lesson 2: How to access a journal article.
1. You might be able to get it from a Print Journal (physical copy) if it’s
available in the library. Just go to the library catalogue to see where it
is located

2. You might also be able get it from an Online Journal which can be
accessed on the internet, usually via the library website/ catalogue.
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You will be given a username and password, which you will
need to access any database/ online resource available to you..

Once you have logged in, you can search for your article.

Accessing a Journal article: some tips
1. Accessing online articles will differ slighty between each institution
2. Some older articles might only be available in print format
3. The online articles you can access via your library catalogue or
website require a subscription which your university/college pays
for. Articles available via the college database are more likely to
come from trustworthy resources. Simply googling the article will
probably only give you access to an abstract version.
4. You can narrow your search by, for example, selecting subject area,
full text only and specifying the date range.
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Lesson 3: Where to begin?
Your first trip to the library can be daunting, especially in large libraries.
Here are some of the things you can do:
1. Take a library tour. Usually librarians offer these at the beginning of
the term
2. Learn how to access online resources and be sure to keep your
username and password in a safe place.
3. Take at least one library class. You could learn things such as: how to
avoid plagiarism, evaluating resources and referencing skills.
4. Find out where the books are shelved relating to your subject area.
Usually books are shelved according to a classification system such as
the Dewey Decimal System

5. Find out where the reference section is.
6. Learn how to navigate the library website or library catalogue. You
might find useful libguides, subject guides, online tutorials and help
sheets.
7. Be nice to librarians – their help can go a long way.
Lesson 4: Some useful definitions
Webpage = A hypertext document connected to the World Wide Web
Website = A connected group of webpages.
Database = An organised collection of information.
Print Journal = A journal in print format
Online Journal = A journal that can be accessed online
Electronic/Online Resources = Resources that can be accessed online
Peer-reviewed = A process whereby a scholarly work is checked by a
group of experts in the same field to make sure it meets the necessary
standards before it is published or accepted.
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